OFFICE OF THE CITY SOLICITOR

CITY OF BETHLEHEM, PENNSYLVANIA

SUBJECT:
Municipal Records Retention Resolution

TO:

Cynthia H. Biedenkopf, City Clerk

FROM:
John F. Spirk, Jr., Esq., City Solicitor

DATE:
December 17, 2009


Attached is a proposed resolution for Council’s consideration.  By way of background, in 1999, Council adopted Resolution No. 13,076 declaring its intent to follow the Municipal Records Manual approved on July 16, 1993.  Since that time, the Local Government Records Committee has revised the Manual and a new Manual was approved on December 16, 2008.  As a result, the City should adopt a new resolution that identifies the updated retention schedule and Manual that the City will follow.


Please place this matter on Council’s agenda for review and appropriate action.  
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RESOLUTION NO. _____PRIVATE 


BE IT RESOLVED by the Council of the City of Bethlehem, Northampton County, Pennsylvania, that the City declares its intent to follow the schedules and procedures for disposition of records as set forth in the Municipal Records Manual approved on December 16, 2008.


WHEREAS, a Local Government Records Committee was created by Act 428 of 1968 and empowered thereby to make rules and regulations for records disposition; and,


WHEREAS, the Municipal Records Manual was approved by said Committee on December 16, 2008; and,


WHEREAS, the City of Bethlehem desires to dispose of records according to statutory requirements;


NOW, THEREFORE, BE IT RESOLVED by Council of the City of Bethlehem, Northampton County, Pennsylvania, that it intends to follow the schedules and procedures for disposition of records as set forth in the Municipal Records Manual approved on December 16, 2008.





Sponsored by     _______________________________







   _______________________________

ADOPTED by Council this           day of                                 , 20___.







   _______________________________








    President of Council

ATTEST:

_________________________


City Clerk

